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Welcome to Wenatchee Valley United Soccer club (UNITED).  Our mission is to 

organize club teams in the Wenatchee Valley and surrounding areas, to support 

and promote those teams in all aspects of development and competition, in an 

effort to ultimately provide youth soccer players with affordable competitive 

soccer development opportunities. 
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Welcome to Wenatchee Valley United SC  

 

Dear Volunteer: 

Welcome to our United family and Thank you for volunteering to be a part of 

WVUnited . Our club is dependent 100% on volunteer staff.  Together we can 

make a difference to our community by providing affordable youth soccer to our 

local area youth soccer players.  

Most of the questions you may have should be answered in the attached pages. If 

other questions arise, please direct them to the appropriate WVUnited Contact. 

You will find contact information listed within the handbook. In addition, our 

Wenatchee Valley United website, as well as the websites for US Club soccer and 

Puget Sound Premier league (PSPL) are valuable resources.  

 

We are always looking to add more volunteers to our team. The more volunteer 

coaches and staff we have, the bigger a difference we can make to our 

community.  The number of local players that can benefit from participating in the 

program completely depends on how many Coaches and Assistant coaches that 

are willing to give their time and energy to the rewarding role of Coach. We 

cannot do it without you!   

 

Again, thank you for volunteering your time. 

 

Cindy Abouammo  

Wenatchee Valley United President  
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Key Contacts/websites 

 

Wenatchee Valley United  

                       Website                                  WWW.WenatcheeValleyUnited.com 

                       Facebook page         WWW.Facebook.com/WenatcheeValleyUnitedSC 

US Club Website              WWW.usclubsoccer.org 

Puget Sound Premier League                 WWW.pugetsoundpremierleague.com  

 *On left hand side, under “Quick Links” see Mangers Handbook, PSPL 

League rules, Match Procedures, and Game day rosters, for valuable information.  

 

 

Wenatchee Valley United Operation Contacts 

 

Club President/ Director of Operations  

Cindy Abouammo      CindyWVUnitedSC@yahoo.com  (509) 881-7089 

         

Club Registrar                 

Kevin McDonald Kevin.unitedsoccer@hotmail.com  (509) 760-5808 

                                                                

Club Director of Coaching          

Jamie Richards    Jamie.Unitedsc@gmail.com     (509)668-1768                 

 

http://www.wenatcheevalleyunited.com/
http://www.facebook.com/WenatcheeValleyUnitedSC
http://www.usclubsoccer.org/
http://www.pugetsoundpremierleague.com/
mailto:CindyWVUnitedSC@yahoo.com
mailto:Kevin.unitedsoccer@hotmail.com
mailto:Jamie.Unitedsc@gmail.com
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CLUB POLICIES 

UNITED SOCCER PROGRAM 

UNITED seeks to make competitive soccer training and playing more accessible to area youth but 

can only serve as many as we have coaches for.  Our ongoing goal is to provide as much help that we 

can to our team coaches.  We strive to provide fields, guidance, and Coaches training on a regular 

basis while allowing our coaches the flexibility to choose where and when their teams play.   

UNITED supports the growth of PSPL teams and Local teams and holds all levels of play at an upmost 

importance. Providing affordable soccer to our local community and building a bridge of 

competition between Chelan County, Douglas County, and outlying areas is an ongoing mission that 

UNITED, as a club, always seeks to nurture.  

UNITED recognizes the social benefits as well as the physical benefits of youth players having the 

opportunity to participate in an organized team sport. All players are encouraged to participate in 

the program. We are a family oriented club and always emphasize the “UNITED FAMILY” mentality. 

We provide club events throughout the year to help bring our team Families together and continue 

to seek out new ways to have an all-inclusive foundation within our program.  

WE OFFER COACHES/TEAMS INDEPENDENCE AND FLEXIBILITY: 

OPTION A  OPTION B 

 
 TOURNAMENT TEAMS:  
Teams can choose to not participate in any 
league  and play in only tournaments 
Tournament access: 
  local or  out of town US club sanctioned 
tournaments.  
Annual Registration fee: $65.00 

 

 

LEAGUE AND TOURNAMENT TEAMS: 
Coach can choose to participate in the Puget Sound 
Premiere League (PSPL).  
 
PSPL OFFERS 5 TIERS OF COMPETITION:  
1. WSNPL 
2.SUPER: PREMIERE  
3. CLASSIC1: SELECT  
4. CLASSIC 2: SELECT  
5. COPA: development  
(SPRING OR FALL SESSIONS) 

Tournament access: 
 Local or  out of town US club sanctioned 
tournaments.  
Annual Registration fee: $250 

 

 
TRYOUTS 

 Every new coach can seek out their own players in a manner that has been referenced as ethical 

under our code of conduct.  Teams are currently formed throughout the year 

 United will do it’s best to promote the formation of new teams by sharing it’s formation and 
need for new players through emails, Social media, and word of mouth.  

 Public tryouts will be between May and the last day in June. Every team will have the 
opportunity to add new players through these try outs.  
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BEHAVIOR AND SPORTSMANSHIP  

Wenatchee valley united members, for purposes of this document, refers to all coaches, players, and 

parents. All club members must conduct themselves in a way that properly represents the club and 

honors the game.  

Violations of the codes of conduct will be dealt with by the club’s executive board. The board will use 

progressive discipline where possible, but will have the available actions ranging from verbal counseling 

to termination of club membership.  We ask that everyone strive to keep UNITED a positive Family 

atmosphere.  

SCHOLARSHIP POLICY  
Scholarship funds will be awarded annually on a first come, first serve basis and at the discretion of 

the board. Recipients of scholarships must submit proof of financial need along with their 

application. This proof can be, proof of free school lunch or proof of welfare assistance, including 

DSHS medical. There is a limited amount of scholarship funds available annually.   

 Applicants will be awarded each year until scholarship funds are depleted. 

  Applications will be accepted annually starting May 1st of each year.  

 Scholarships will consist of an award up to, but not exceeding the club’s annual enrollment fee 
of $200.    

 Instances of temporary need will also be considered.  
 

FUNDRAISERS AND SPECIAL EVENTS 
Fundraisers can be done by each United team. Team fundraisers are to be organized and 

implemented by each individual team family and the club is not responsible for providing 

individually teams with their fundraisers.  Wenatchee United offers an annual United Card 

Fundraiser for all of our United players. This is currently the only club wide fundraiser that is 

organized for United teams from a club level.   

 

TRAVEL POLICY  
United expects that every United member will adhere to their respective code of conduct whether 

you travel to Seattle or to Cashmere. We must always represent our community well.  

 Players are encouraged to practice the “buddy system” when traveling to help ensure their 
safety.  

 Coaches are encouraged to remind players and parents to travel safely and arrive early to 
games. When traveling it is important to build in extra time to allow for traffic and other 
unforeseen possibilities.  

  Curfews are recommended for overnight travelling to ensure safety and proper rest. When 
bunking with other players, it is expected that the upmost respect will be given to the 
parent in charge and to your roommates.  It is not permitted under our policy for girls and 
boys to bunk in the same room together.  

 Parents are responsible to making travel arrangements for their child if they want their child 
to ride with someone else. Coaches are not responsible for making travel arrangements.  
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SEXUAL & RACIAL HARRASSMENT POLICY 

It is the policy of Wenatchee Valley United SC that all parents, players, and volunteers are responsible 

for ensuring that the club is free from Sexual & Racial Harassment. We strongly disapprove of offensive 

or inappropriate sexual behavior & racial harassment of any kind and ask that all our volunteers avoid 

any action or conduct which could be viewed as sexual harassment or racist harassment.   

Any complaint about an incident that could be viewed as Racial or sexual harassment, will be 

investigated by the United Board and if the investigation supports the charges, disciplinary action will 

take place immediately by immediate termination of the role of United volunteer. The safety and 

wellbeing of our Club Families is essential to the longstanding good conduct of its members. Please keep 

this in mind at all times while you represent our club.  

 

CLUB FEES  

Registration fees will be due annually from each player.  Registration expires in June of each year.  If you 

are a “late comer” to the program, your registration fee will be good until June due to the fact that US 

club soccer requires new PASSCARDS to be purchased for renewal every June.  

 Club registration fee is $250 annually 

 Each player is responsible to purchase their own uniform 

 Each player is responsible to pay any “team fees” that are associated with the league or 

tournaments their team family chooses to participate in.  

 Each player is responsible for paying their travelling fees (if their team chooses to travel) 

WEATHER CONDITION GUIDELINES  

We ask that all teams take into account weather conditions when planning practices and games. Safety 

should always be the priority. Two weather conditions that represent a mandatory cancellation are 

lightening and hazardous air quality. We live in an area that can get Smokey certain times of the year 

due to fires.  Please make sure to check the air quality on the EPA website if you are unsure if it is too 

Smokey outside to play. 

 

SOCCER GOALS AND EQUIPMENT 

Club equipment that is used by multiple teams is the responsibility of all our team families. If you are the 

last team practicing/playing on a particular field it is YOUR team’s responsibility to put the goals away 

and lock them.  Each coach will be given keys to the locks for the goals.  

Please remember to respect our club’s equipment.  If someone is seen mistreating the goals or other 

equipment, please take the initiative to ask them to stop.  We ask that you please let us know if there is 

an on-going problem with mistreatment of club equipment.  
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TEAM VOLUNTEER JOBS  

*** Below is a list of tasks that the Team volunteers will be responsible for. 

Provide this list to the team parents and ask for volunteers for these 

responsibilities that you want to delegate out. You may want to ask for 

more than one volunteer for certain tasks.  The Team Manager and Team 

Treasurer are KEY volunteers for your team.  

 

 Treasurer – Determine a team budget, communicate costs to your 

team, collect funds accordingly; set up and maintain team bank 

account 

 Manager – collection and management of forms, creation and 

maintenance of team player cards, Key commutation liaison for 

team, registers team for league and tournament play.  

 Social Chair – Coordinate social entertainment and activities for the 

team.  

 Fundraiser coordinator – Organize and implement team fundraisers.  

 Travel Planner – Coordinate and communicate travel arrangements 

for overnight stays. (set up hotel blocks for teams at a discounted 

rate and communicate hotel info to parents) 

 Team Purchasing Coordinator – coordinate team uniform purchases 

and any other team purchases, such as team bench, tent, soccer 

balls, ect.  

 Tournament Director – Oversee tournament registrations and 

applications.  

 Field Equipment Manager - Responsible for bringing shade tent(s), 

team bench, corner flags and any other team equipment to each 

game. Also responsible for placing the corner flags and removing 

them at each home game.  

 First Aid/ice attendant – Responsible for helping to attend to injured 

players on the sidelines. (Preferably someone with first aid 

experience.) Each team must have a first aid kit!  



 

9 
 

 

 

TEAM MANAGER RESPONSIBILITIES 

 

⃝   Distribute and collect registration paperwork for all players on the 

team 

 ⃝   Scan in paperwork and email digitized copy to club registrar  

 ⃝   Obtain, laminate, and maintain player cards 

 ⃝   Comply with PSPL Team Responsibilities and Game Day procedures  

(this includes bringing an official team roster, player cards, and                                      

completed Game Day roster, to every game.) 

⃝   Work with Coach to determine plans for the team and act as              

communication Liaison between coach/parents.  

⃝   Roster – keep team roster up-to-date and inform the United Registrar 

as well as your coach/team, of any changes to this roster.  

⃝   Form Compliance  

⃝   Maintain contact with other teams you are scheduled to play against in 

the PSPL, help to reschedule games, if necessary. Communicate any 

changes to schedule to coach/parents.  
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TEAM FORM COMPLIANCE 

 

 
You will need to ensure that each player on your team has completed 

and signed the following forms: 

 

1. US Club Youth Soccer Registration form 

2.  PSPL Concussion form 

3. United Waiver Form 

4. Player code of conduct 

5. Parents code of conduct 

6.  Photo copy of player’s birth certificate 

7.  Head shot photo of each player   

 

All of these forms are located on our website. 

www.wenatcheevalleyunited.com   Sample of these forms are show 

below. 

 

After you have collected the forms from each of your players you will 

need to scan them on the computer to make a digitized copy and 

email all forms to our club registrar for processing.  

 

Retain all hard copies of these forms for future reference. Copies of 

these forms along with a copy of birth certificates need to be put into 

the Managers binder and available at all games if a referee requests 

to see them.  

 

 

 

 

http://www.wenatcheevalleyunited.com/
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PARENTS CODE OF CONDUCT 
This Code of Conduct has been developed to clarify and distinguish between that which is accepted as professional, ethical and 

moral behavior from that which is detrimental to the development of soccer in our programs. 
1. I agree not to criticize the players, coaches or referees in front of other spectators and if I have a question or complaint I 

will either address the coach or UNITED board depending on what is appropriate.  
2. I understand and accept decisions of the game officials (including referees and coaches) on the field as being fair and 

called to the best ability of those officials.  
3. I agree not criticize an opposing team, its players, coaches, or fans by word or gesture. 
4. I agree to hold my child responsible for his/her sportsmanship and agree to never encourage unsportsmanlike conduct.  
5. I will refrain from using physical or verbal abuse or profane language at any UNITED game, practice or meeting. 
6. I will not do or say anything that will discredit, undermine, or bring a negative reputation to the team or UNITED Club.  
7. I agree not be in possession of and/or drinking alcoholic beverages or using any illegal substances during any soccer 

activity. By school district policy, smoking is not permitted in any activity around children.  
8. I agree that my responsibility as a parent is to encourage and be constructive to my child, coach, team and club.  
9. I will not attempt to coach my child or other players on the team during a practice or game unless given permission by the 

coach. This includes yelling out or giving technical coaching or advice while spectating on the sidelines. 
10. I agree to read and understand the Parent and Player Code of Conduct and I will hold my child responsible for their 

actions according to what is written. 
 

By signing this Code of Conduct,  you also agree that if you fail to abide by the aforementioned rules and 
guidelines, you will be subjected to disciplinary action that could include, but is not limited to the following: 

 Verbal warning by official, head coach, and/or league organization.  

 Player game suspension with written documentation of incident kept on file. 

 Game forfeit through the official or coach  

 Player season suspension  

 Disciplinary action will be at the discretion of the UNITED Executive Board  
 
 
 
 
________________________________________              ____________________ 
Parent Signature                                                                                  Date 
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Player Code of Conduct 
 
This Code of Conduct has been developed to clarify and distinguish between that which is accepted as professional, 
ethical and moral behavior from that which is detrimental to the development of soccer in our programs.  All players 
are expected to conduct themselves using the following guidelines. 

1. I agree to abide by the rules of the game and play the game with the upmost sportsmanship regardless of 
how the opposing team is playing.  

2. I agree to set a good example and be a good ambassador of the UNITED Club, and conduct myself 
respectfully and courteously with all players, coaches, referees, and fans, regardless of their actions.  

3. I agree not to act in a disrespectful manner toward my coach, opposing players, referees, or parents before, 
during, and after a practice or game. 

4. I agree not to yell, taunt, use racial or ethnic slurs, and fight during or after a game. I understand that the 
use of this behavior is cause for suspension. 

5. I agree not to whine or complain to, or criticize a referee during or after a game. 
6. I agree to hold my temper and control my anger, and not over-react to comments from spectators or other 

players. 
7. I will not use profanity or vulgar language during practices, games or anytime I may represent UNITED Club 

soccer. 
8. I will listen to my coach and work to improve my playing ability, and also help my teammates become better 

players. 
9. I understand that we will win as a team or loose as a team, and I will not put blame on any one player but 

encourage them and be a positive team player. 
10. I will do my best to attend all practices and games and if I am not able to attend a game or practice I will 

contact my Coach. 
11. I understand that I must win or lose with grace and dignity and that I, my team and my club will be judged 

by my behavior.  
12. I agree to show up to my practices on time and to my games at least 20 minutes early( or as directed by my 

coach) and understand that if I am late I may not play as much as I would if I were on-time. 
 
By signing this Code of Conduct,  you also agree that if you fail to abide by the aforementioned rules and guidelines, 
you will be subjected to disciplinary action that could include, but is not limited to the following:  

 Verbal warning by official, head coach, and/or league organization.  
• Player game suspension with written documentation of incident kept on file. 
• Game forfeit through the official or coach  
• Player season suspension  

 Disciplinary action will be at the discretion of the UNITED Executive Board  
I acknowledge reading the information provided and (where applicable) agree to the published waiver.  
 
 
_________________________________________              ____________________ 
Parent Signature                                                                          Date 
 
 
________________________________________               ____________________ 
Player Signature                                                                            Date 
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COACH CODE OF CONDUCT 
This Code of Conduct has been developed to clarify and distinguish between that which is accepted as 
professional, ethical and moral behavior from that which is detrimental to the development of soccer in 
our programs. (The term “Coach” shall include, but is not limited to Head Coach, Assistant Coach (s), 

Manager/Trainer and/or Team Representative.) 
1. As a coach, I have read the rules and regulations of UNITED and FIFA and agree to follow and instruct my 

players according to these rules. 
2. I will attend all coaches meetings and/or functions of UNITED or I will send a team representative. 
3. I agree not to leave practices or games until a parent, guardian, or other authorized adult has picked up all 

players. 
4. I agree to set a good example, and conduct myself respectfully and courteously and will provide a fun 

learning environment for the players and always treat everyone associated with the game with respect. 
5. I will emphasize winning with grace and losing with dignity. I agree to control my temper and not over react 

to the events of the game. 
6. As a coach, I will have on hand a first aid kit, the UNITED medical release and liability waiver readily 

available in case of an emergency. 
7. I will discuss/clarify any questions that I may have with the referee and opposing coach before the game, to 

prevent any misunderstandings during the game. 
8. I agree not to act in a disrespectful manner toward my players, opposing players, referees, board of 

directors, or parents. I understand that this inappropriate behavior will not be tolerated and is cause for 
suspension. 

9. Coaches are responsible for their players’ actions on the field. Unsporting tactics (i.e. The intent to injure 
players), unsporting behavior (offensive, insulting, or abusive language or gestures), illegal substitutions, 
taunting, and deliberate faking of injuries are considered unethical. 

10. Neither I nor my players and spectators will address a referee before, during or after the game in a 
demeaning fashion. If I disagree with a referee’s all/situation, I will inform the leagues President. 

11. Coaches are responsible for the conduct of their players and the spectators on their side of the field, 
specifically as it relates to the referee, coaches, players and spectators on the other team. It is imperative 
to explain acceptable player and parent behavior in a preseason meeting. Verbal and/or physical abuse 
will NOT be tolerated and is cause for suspension. 

12. If a coach approaches a referee or steps on to the field to challenge a call he/she will be asked to leave 
the game and the incident will be reviewed. 

13. I will refrain from the use of tobacco, alcohol or drugs during any related soccer events, and if there is a 
child’s’ parent who is abusing this policy I will ask the parent to refrain at such events or I will contact the 
clubs’ President. 

14. RECRUITING: 
- It is unethical to recruit players while they are registered on another team. 
- Coaches have an ethical obligation to be forthright and refrain from making derogatory remarks 
regarding other coaches, teams, and organizations when discussing the advantages of their organization 
- It is unethical for a coach or team rep to provide compensation or inducement to a player. It is unethical 
for any coach to make promises they cannot keep when recruiting players. 

 
 I agree to abide by this Coaches Code of Conduct and agree to provide any personal information as 

deemed necessary to UNITED to perform background checks. 
Violation of these rules may lead to your dismissal as a coach at the discretion of the UNITED 
Executive board and additional suspensions from US CLUB. 

 
_____________________________________________          ___________________ 

         Coach Signature                                                                        Date 
     _____________________________________________     
          Team Name 
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RELEASE AND WAIVER OF LIABILITY, ASSUMPTION OF RISK, AND INDEMNITY AGREEMENT (“AGREEMENT”) 
 

In consideration of participating in the ______WENATCHEE VALLEY UNITED SOCCER CLUB (WVUSC), I represent, that I 
understand the nature of this Activity and that I am qualified, in good health, and in proper physical condition to participate in 
such Activity. I acknowledge that if I believe event conditions are unsafe, I will immediately discontinue participating in the 
Activity. I fully understand that this Activity involve risks of serious bodily injury, including permanent disability, paralysis and 
death, which may be caused by my own actions, or inactions, those of others participating in the event, the conditions in which 
the event takes place, or the negligence of the “releases” named below; and that there may be other risks either not known to  
me or not readily foreseeable at this time; and I fully accept and assume all such risks and all responsibility for losses, costs, and 
damages I incur as a result of my participation in the Activity.  
I hereby grant WENATCHEE VALLEY UNITED SC or any of its affiliates, members of its Board of Directors, employees, agents, 
contractors, volunteers, guests and all other personnel, whether volunteers or paid staff, permission to allow, take, release or 
utilize pictures, and/or recordings of an audio or visual nature or both of themselves and/or any minor they are signing for, as 
deemed appropriate by WENATCHEE VALLEY UNITED SC for means of public relations, marketing, media, fundraising, or 
otherwise.    ______ INITIAL HERE (parents) 
 
I hereby release, discharge, and covenant not to sue WVUSC., its Respective administrators, directors, agents, officers, 
volunteers, and employees, other participants, any sponsors, advertisers, and if applicable, owners and lessors of premises on 
which the Activity takes place, (each consider done of the “RELEASES” herein) from all liability, claims, demands, losses, or 
damages on my account caused or alleged to be caused in whole or in part by the negligence or the “releases” or otherwise, 
including negligent rescue operations; and I further agree that if , despite this release, waiver of liability, and assumption of risk 
I, or anyone on my behalf, makes a claim against any of the Releases, I will indemnify, save, and hold harmless each of the 
releases from any loss, liability, damage, or cost which any may incur as the result of such claim.  
NOTE: PLEASE BE ADVISED THAT THERE ARE NO REFUNDS ON THE COST OF UNIFORMS, PLAYER CARDS, REFERRE COSTS, AND 

OR ANY OTHER EXPENSE PAID FOR ANY REASON. 
I have read this RELEASE AND WAIVER OF LIABILITY, ASSUMPTION OF RISK, & INDEMNITY AGREEMENT, &understand that I 
have given up substantial rights by signing it and have signed it freely and without any inducement and assurance of any nature 
and intend it to be a complete and unconditional release of all liability to the greatest extent allowed by law and agree that if 
any portion of this agreement is held to be invalid the balance, notwithstanding, shall continue in full force and effect.  
 

_________________________________________   Date___________________________________  

Printed name of participant 

PARENTAL CONSENT 

AND I, the minor’s parent and /or legal guardian, understands the nature of the above referenced activities and the minor’s 

experience and capabilities and believe the minor to be qualified to participate in such activity. I hereby release, discharge, 

covenant not to sue and AGREE TO INDEMNIFY AND SAVE AND HOLD HARMLESS each  

of the Releases from all liability, claims, demands, losses, or damages on the minor’s account caused or alleged to have been 

caused in whole or in part by the negligence of the releases or otherwise, including negligent rescue operations, and further agree 

that if ,despite this release, I, the minor, or anyone on the minor’s behalf makes a claim against any of the above Releases, I 

WILL INDEMNIFY, SAVE AND HOLD HARMLESS each of the Releases from any litigation expenses, attorney fees, loss 

liability, damage, or cost any Release may incur as the result of any such claim.  

 

________________________________________  _________________________________________________ 

Printed name of parent/guardian      Signature of parent/guardian                             

DATE: 

 

UNITING PASSION, UNITING 
COMMUNITIES, UNITING COMPETITION 

UNIENDO PASION, UNIENDO 
COMUNIDADES, UNIENDO 

COMPETENCIA 

WENATCHEEVALLEYUNITED.COM WVUNITED@OUTLOOK.COM 509 881-7089 

 

mailto:WVUNITED@OUTLOOK.COM
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TEAM TREASURER RESPONSIBILITIES 

o Establish a team EIN number 

o Opening of Team Bank account 

o Maintain team Bank account 

o Collection of Funds from parents 

o Financial record keeping of funds payable and receivable 

o Billing players for funds due 

o Communicating on a regular basis with Team manager about team 

funds 

o Communicate upcoming and current costs with the team on a regular 

basis 

 

IN ORDER TO OPEN A BANK ACCOUNT YOU WILL NEED TO ESTABLISH A 

TEAM EIN NUMBER. PLEASE USE THE NEXT FEW PAGES AS A REFERENCE 

ON HOW TO DO THAT PROCESS.  

*PLEASE NOTE THAT THE NAME OF THE TEAM 

YOU REGISTER AS IS ALSO THE NAME YOU WILL 

OPEN THE BANK ACCOUNT UNDER.  

YOU MUST START A TEAM NAME WITH  

“UNITED”  

EXAMPLE: “United G01 Thunders” 
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*Note to team treasurers: Suggestions 

for record keeping include creating a 

Quick reference guide and a detailed 

one. Make sure to share with your team 

parents when their accounts have a 

balance due. Maintaining a credit on the 

player’s accounts can help facilitate 

early payment of your team’s 

tournament and league fees.  

 

    

TEAM BILLING INFO QUICK 
REFERENCE 

  

 

$60  $26  $75  
     

 

PAID  
REG LEAGUE UNIFORM 

    BETTY X X             

MARY X X             

JILL X X     
 

  
 

  

JANE   X             

JASMINE X X     
 

  
 

  

SOPHIA   X             

LILY X X     
 

  
 

  

PAM   X             

BETSY X       
 

  
 

  

PENELOPE X X             

SARAH X       
 

  
 

  

EMILY X X             

LUCY X X             
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STAFF REGISTRATION  

 Who Must Register: For competitive teams, the coaches, assistant 

coach, and manager (if working with the players) must be registered 

online as Staff Management. They must complete an online back 

ground check through US Club soccer at www.usclubsoccer.org   

 US club requires each staff member to take an online sideline safety 

course.  

 Our club pays for your coaches card, sideline safety course, and 

background check. If you are a coach or team volunteer please 

contact our club Director of Operations to get your pre-paid code to 

do you safety course and background check. 

A staff background check must be submitted every two years. There is no   
charge to you for submitting a background check. Once a staff members 
background check has cleared our club can order your staff card. 
Annual background checks will be conducted on every coach and team 

manager. Passing a background check is a requirement for all United 

volunteers, no exception.  

 
Online Directions for background check: On the US club website go to the drop 

down bar “Resources” and click on “Background check”  then click on “click 

Here” to complete the staff background check.  Choose WA for Washington 

state, Choose your registration type according to your team roll, choose 

“UNITED” as your club and click “next”.  You will then need to enter your 

personal information and click “submit” You must complete your online safety 

course BEFORE completing your background check.  Upon completion of your 

sideline safety course you will be given a confirmation number to input in your 

background check application. 

 

 Expiration date: Staff cards will be valid for two years, expiring the 

second June after initial registration.  

 

Once you have received an email saying your background check has “cleared” 

please let our club registrar know, so your card can be ordered. 

http://www.usclubsoccer.org/
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PLAYER PASSCARDS AND REGISTRATION 

 

A player or staff is neither officially registered with US Club soccer nor covered by 

insurance until issued a current passcard. The individuals designated as registrars 

are the only ones who can request passcards.   

Passcards cannot be issued to players until all registration forms have been 

submitted to the club Registrar and registration fees have been paid.  

The team Manager is responsible for submitting a digital “scanned” copy of each 

player’s completed forms & birth certificate to the club registrar via email, along 

with a “head shot” photo of the player. Once all the necessary papers and funds 

are received passcards will be issued to the team manager via an email 

attachment.  

1. When cards are complete they will be e-mailed to you in a pdf format.  

2. Print the cards onto smooth white card stock paper. 

3. If the player picture is already on the card, you can laminate now.  

4. If the player picture is not on the card, you’ll need to affix the picture   

(1’ x 1.5’) to the card, then laminate. Note: The player does not need to 

sign the card. AVOID HAVING TO DO THIS, PLEASE MAKE SURE TO 

SUBMIT YOUR PLAYER HEAD SHOT TO THE REGISTRAR.  

5. Once all the cards (staff and players) are laminated, hole-punch the 

cards and secure them on a ring.  
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**PASSCARDS ARE REQUIRED FOR EACH 

PSPL GAME**  

                                                                                                    Front 

   Back 

 

Team Managers usually choose to keep their team’s passcards inside the team 

binder.  The Team binder consisting of: 

 Passcards 

 A copy of the official US club Roster 

 Game day rosters 

 Copies of player’s birth certificates 

 Copies of all player’s registration forms 

 Copies of all player’s signed concussion forms 
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WHAT IS US CLUB SOCCER? 

 

US Club Soccer is a national organization and member of the United States Soccer 

Federation that aims to advance soccer in the United States through the 

development and support of soccer clubs for all ages and genders. The 

organization sanctions clubs, leagues and tournaments for youth and adults, with 

a focus on high-level competitive play.  

US Club Soccer is built on the belief that: Soccer clubs are the primary vehicle 
through which players are developed. They have a membership from all 50 states, 
and the organization sanctions well over 400 tournaments per year.  

Wenatchee Valley United SC is registered with US Club soccer and goes through 

US club soccer to obtain your player insurance, Facilities use insurance, Player 

Passcards, and Team rosters.  

 

 

 

 

 

 

 

 

 

 

 

 

 

http://en.wikipedia.org/wiki/United_States_Soccer_Federation
http://en.wikipedia.org/wiki/United_States_Soccer_Federation


 

28 
 

 

CREATING AND PRINTING US CLUB ROSTERS 

 

Our club registrar will email you an official copy of your US club team roster.  

Make copies of this roster.  You will need to provide a copy at each game to the 

other team. If any changes need to be made to the roster, please contact our club 

registrar to request the necessary changes.  

 

                    

 

 



 

29 
 

WHAT IS PSPL? 

 PSPL stands for the Puget Sound Premier League. The PSPL hosts several different 

leagues around the state and different tournaments as well. For a description of 

the different leagues please see their 

webpage www.pugetsoundpremierleague.com and click on the league tab. 

The Puget Sound Premier League is an independent league that is sanctioned by 

US Club. They are separate from US Club but abide by their policies. 

 

REGISTERING FOR PSPL LEAGUE 
 

 Step 1:  Choose your level of play. Make sure you place your  

      Team in the appropriate level of play. And the correct     

                            Age division. If you are unsure what division you  

       Should register for please consult our club DOC. 

     PSPL offers a Fall League and a Spring 

       League. There is also a Winter league offered for  

                  Some ages. 

 Step 2:  Go to www.pugetsoundpremierleague.com 

 Step 3:  Click on the tab on the top of page that says  

      “Registration” to complete your online registration 

      You will need to pay online in order to complete  

                           your registration.  

For teams registering for the first time you will register under “new teams”.  If you 

are a returning team you will need to enter the “log in” information.  

Our club has access to all levels of play within PSPL including the National Premier 

League (NPL). To learn more about the NPL league you can visit their website at: 

http://nationalpremierleagues.com/  

 

 

 

http://www.pugetsoundpremierleague.com/
http://www.pugetsoundpremierleague.com/
http://nationalpremierleagues.com/
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*Matches played can vary from season to season 

*League fees can vary from year-to-year 

 

 Make sure to save your log in information for future reference. 
You will need your password and email user name to log into your 
team page throughout 
the season.  

 

 

 



 

32 
 

PSPL TEAM RESPONSIBILITIES 

 

1. TEAM INFORMATION: 
It is the responsibility of the team managers and coaches to keep current 
contact information on the team PSPL page, including at least one phone 
number. There is allot of flexibility to scheduling and you will likely be 
communicating with the other coaches/managers; so it is important to 
have contact information up to date.  
 

2. SCHEDULING: 
The home team is responsible for obtaining fields and referees for their 
home games for the date specified by the league. You will need to contact 
our club field scheduler with your home game schedule so that they can 
assign your games to fields at an available time slot and schedule your 
referees. Once our scheduler has secured your field location and game time 
they will send you a confirmation of your schedule for you to input on your 
PSPL team page. 
 

3. RESCHEDULING GAMES:  
If a given date does not work for the teams involved, it is the responsibility 
of the team managers and coaches to work together to reschedule the 
game to a mutually agreeable date. The opposing team manager/coach’s 
contact information will be posted on the PSPL team page. MAKE SURE TO 
WORK WITH OUR CLUB FIELD SCHEDULER TO MAKE CHANGES TO ANY 
HOME GAMES. MAKE SURE THERE IS AN AVAILABLE FIELD/TIME BEFORE 
YOU SOLIDIFY ANY GAME CHANGES WITH THE OPPOSING TEAM.   
 

 To input info to your schedule on PSPL website, go to the 
“Leagues” tab, then choose your division from the drop down bar. 
Then click on your team name.  Once on your team page, log in.  
Click on “team page” then click on “Edit Games”.  You will be able 
to enter game time changes and location changes. DON’T FORGET 
TO CLICK SAVE! IF YOU DON’T CLICK SAVE, THE CHANGES WON’T 
BE MADE ON THE WEBSITE.  
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 It is the Home team’s responsibility to post their scheduled fields 
and times as soon as possible, but not later than 72 hours before 
the game. This is done by logging into your team page and 
entering the time and location, then clicking “save”. Teams will be 
notified by email once any change has been made to games on 
the PSPL website. 
  

4. GAME DAY PROCEDURES: 
See “Match Procedures” on the PSPl Website. It is crucial that these 
procedures are followed concisely.  
 

 In Summary, for games you will need to remember to have:  
→ Game day Roster sheets – total of 3 
→ Official Team roster – total of 2 
→ Player passcards and staff cards 
→ Score reporting – to be done after the game 

GAME DAY ROSTER:  

A sample of the game day roster is included with the packet.  Please follow the 
directions that have been listed in this packet for filling it out and printing it. You 
will need to provide this to the referee at the start of the match. You will also 
need to provide 1 copy to the opposing team before the match. 

 OFFICIAL TEAM ROSTER: 

You will need to have with you 2 copies of your official team roster. One for the 
referee if they should request and one for the other team, to be given to them 
before the match. 

 PLAYER PASSCARDS 

At the beginning of each game you will need to provide these to the referees.  
They will verify the cards, game roster, and players on the field match the cards. 
Alphabetizing them can make the process go faster.  Make sure your player 
passcards and roster match! Coaches must wear their passcard on a lanyard at 
games. 
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SCORE REPORTING: 

Both teams are responsible for reporting the match results on the PSPL website. If 
you don’t have access to the website, you can call in your score on the phone. 
This needs to be done within 24 hours after the game and keep and file the game 
sheet for future reference. Failure to do so could result in forfeit of the game after 
24 hours of the game being completed.  

 

TO CREATE A GAME DAY ROSTER 

 

 

1. Go to the PSPl website at www.pugetsoundpremierleague.com  

2. On the Quick Links bar on the left, click on “game day roster” 

3. Fill in all information on the form and print it. You will need to do this for 

each game your team plays.   

 

 

 

 
 
 
 
 
 
 
 
 
 

 

http://www.pugetsoundpremierleague.com/


 

35 
 

BORROWING OF PLAYERS 

 

During the initial registration process, players are registered to a specific 

team. However, there is a free movement of players between Club 

teams (playing laterally or up in age)  

 

 If you team is borrowing (player passing) a player(s) from another 

United Team for a regular league game, please follow the process 

below:  

 

1. Make sure that the player’s coach has approved the borrowing 

of the player. 

2. Get the player card from their team manager and a copy of 

their team’s US club roster. 

3. Include the player on your PSPL “Game day roster sheet” – 

next to his/her name, select “Player Pass” box. 

4. Provide US Club rosters for both teams (your team and the 

team you are borrowing the player from) . On the “Game Day 

Roster” sheet, check the “player pass box” next to the player 

you are player passing AND highlight their name on the official 

US club roster. You can request the roster from the team 

manager of the other team when you get the player card.  

PLEASE NOTE: PSPL rules does not allow WSPL or WNPL 

division players to player pass onto a Classic 2 or lower level 

team. Players are permitted to player pass UP to any level if 

their coach feels that player is able to play at that level.  

 If your team is borrowing a player(s) from another United team 

for a tournament, you will need to contact our club registrar so 

that the player can be moved over to the appropriate team’s 

roster. Once that change is made on the roster, our club registrar 

will email you the new Team roster for you to print out showing 

the new addition to your team roster.  Tournaments usually 

require a SIGNED roster that has been signed and dated by the 
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club Registrar. Please check the tournament rules prior to the 

tournament date to determine if you need to have your roster 

signed by our club registrar.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 


